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44.03.05 legaroruuyeckoe oopazoBanue (¢ AByMsi PO UIsIMH MOATOTOBKH)
HanpasJisenHocts (npoguin) - Pycckuii s3Ik, JIuteparypa

®opma 00yueHHS — OUHASA

I'ox nadopa - 2020

OLIEHOYHBIE CPEJCTBA JJIS1 TIPOBEJAEHUSA MPOMEXYTOYHOM
ATTECTALIMY OBYYAIOIIUXCS MO TUCHUTIIAHE (MOJIY.JIIO)

1. OOwue cBeaeHus

1. | Kadenpa [lemarornku

44.03.05 Ileparornyeckoe o6pazoBaHue (¢ AByMs
2. | HanpaBieHue MOATOTOBKM | IPOQWISIMU TTIOATOTOBKH )

HanpasnenHoctb

(1porits) Pycckuii s3b1k. JIuTepaTypa

€JIONIPOM3BOICTBO M JOKYMEHTOOOOPOT B 00pa30BaTEIILHOM
4. | JucuuminHa (MOIyIb) A P a ™ p P

YUPEKICHUN
5. | ®opma 0OydeHUS OYHas
6. | ['ox Habopa 2020

2. Ilepeyenb KOMIIETEHUM I

CrniocoOeH ympaBisiTh CBOMM BpPEMEHEM, BBICTPAMBATh M PEATH30BHIBATH TPACKTOPHIO
caMOpa3BUTHS Ha OCHOBE MPUHIIMITOB 00pa3oBaHus B TeueHue Beei xu3au (YK-6)




3. KpuTepun H NOKAa3aTeJId OlleHNBAaHUs KOMIIeTeHIINii Ha PA3INYHBIX 3Tarax ux Q)OpMHpOBaHI/Iﬂ

Jtan opMupoBaHus

dopmupyemas

KpnTepml M NOKAa3aTeJId OlleHUBAHUS KOMIIeTeHIInii

(I)OpMI)I KOHTPOJIsA

KOMIIeTeHIIMH (pa3aeJbl, 3HaTh: YmMmern: Baaners: chopmMupoOBaHHOCTH
KOMIICTCHIUA o
TEMbI JII/ICIII/IH.]'IHHI)I) KOMIICTCHIIMHU

Pazgen 1. Conepxanue, YK-6 HOpPMAaTUBHBIC paluoHaIbHO U METOIaMH, CIIOCO0aMU U [TonroroBka k
3Ha4YEHHE JIeJIONTPOU3BOICTRA. JIOKyMEHTBI T10 3P PeKTHBHO Cpe/CTBaMH TIONy4eHHS, MPaKTHYECKUM 3aHATHIM
TexHonorust opraHu3alyu YHUDUKALUKT 1 OpraHHM30BHIBAaTh XpaHeHws, mepepadboTKu (BBICTYIUIEHHE C
JIeJIONIPOU3BOJICTBA B CTaH/IapTH3alluH B JIETIONPOU3BOJICTBO B nHpopmanuu, Hpe3eHTAalINEl ), TECTOBAs
00pa3oBaTEIbHOM YUPEKACHUH 00J1acT! TOKyMEHTalH, | 00pa3oBaTeNbHON OCHOBaMH KOMIIbIOTEpHOH | paboTa

JIEUCTBYIOLLIAE Ha OpraHu3aluy; TPaMOTHOCTH;

tepputopun PD; COCTaBJISATh yueOHO- TEXHOJIOTUEN OpraHu3aluu

rocyllapCTBEeHHbIE METOJIMYECKHE U JIeTIONPOU3BOJICTBA B

CTaH/apThl U HOPMaTHBHO-TIPABOBBIC 00pa3oBaTeIbHOM

3aKOHOJATENbHBIC AKThI JIOKyMEHTBI, YUPEXKICHUM.

IO IOKYMEHTUPOBAHUIO; | perlaMeHTHPYIOIINe

CHCTEMBI IOKyMEHTALUH, | JESITENbHOCTb

TpeGOBaHUS K 00pa3oBaTeNbHON

COCTaBJICHHIO U OpraHHM3aluH.
Pazpen 2. HopmartusHo- VK-6 o(hopMIIeHHIO paIMoHaIbHO U METOIaMH, CIIOCO0aMH U IloaroroBka k
3aKoHOZaTeNnbHas Oasa. JOKyMEHTOB; 3¢ deKTUBHO CpeICTBAMH TIOMy4EHHs, MPAaKTHYECKUM 3aHATHIM
OcHOBHBIE BUIBI IOKYMEHTOB THUIIOBBIC HHCTPYKIIMH 10 | OpraHW30BBIBATH XpaHeHus, IepepaboTKH (BBICTYIIEHHE C
U CUCTEMBI IOKYMEHTAIHH. JIETIONIPOU3BOJICTBY, JIETIONPOU3BOJICTBO B uHpopmanum, Ipe3eHTalueil), TecroBas
Oco0eHHOCTH TTOATOTOBKU U pernameHT paboThl, 00pa3oBaTeNnpHON OCHOBaMHM KOMIIBIOTEpHOH | paboTa
o(hopMIICHUS! OT/IENBHBIX BUIIOB MOJLKHOCTHBIC OpraHu3anuu, TPaMOTHOCTH,
JIOKyMEHTOB HMHCTPYKIINHY; COCTaBIIATH yI€OHO- TEXHOJIOTHEN OpraHn3aIin

OCHOBHBIE BUJIBI METOJIYECKHE 1 JIETIONPON3BOJICTBA B

JOKYMEHTOB, HOPMAaTHUBHO-TIPaBOBEIE 00pa3oBaTeILHOM

perIaMeHTHPYIOIINX JIOKYMEHTBI, YUPEXKICHUH.

00pa30BaTEIHHYIO perilaMeHTHPYIOIIHE

JeATENBHOCTB; JIeATENbHOCTD

OCHOBEI 00pa3oBaTeNbHON

JIETTOTIPON3BOICTBA B

OpTaHU3aIIH.




Pazgen 3. ®opmupoBanue nen
Y OpTaHU3aIMs XPaHCHUS
JIOKYMEHTOB. DKCIIepPTH3a
LIEHHOCTU JIOKYMEHTOB.
Texuuyeckue cpeacTra,
HCTIOBb3yeMbIC B

YK-6

00pa3oBaTeILHOM
YUPEKICHUH.

paIOHAIBHO 1
3¢ PeKTHBHO
OpraHH30BBIBAThH
JIETIOTIPOU3BO/ICTBO B
00pa3oBaTeTLHON
OpraHH3aIHy;
COCTaBIISITh YU4eOHO-

METOZIaMH, CIIOCO0aMU U
Cpe/ICTBaMH TIONy4eHHS,
XpaHeHUs, IepepadoTKu
nHpopmanum,

OCHOBaMH KOMIIbIOTEPHOI
IPaMOTHOCTH;
TEXHOJIOTHUEW OpraHu3aliu

JIEIONPOU3BOICTBE.
DNEeKTPOHHBIN METOAUYECKHUE U JIEJIONPOU3BOJICTBA B
JIOKYMEHTO000pOT HOPMAaTHUBHO-TIPaBOBbIE 00pa3oBaTEILHOM
JIOKYMEHTEI, YUPEKIECHUN.
perIaMeHTHPYIOIIHE
JIeITEILHOCTD
00pa3oBaTeIbHON
OpraHu3alny.

IloaroroBka k
MPaKTHYECKUM 3aHATHIM
(BBICTYIUIEHHE C
Npe3eHTalumeit), TecToBas
pabora, KOHTpOJIbHAS
pabora

HIkana ouennBasi B paMKax 0a/uIbHO-pPedTHHIOBOI cucTeMbl MATI'Y:
«He 3auTeHOo» — 60 0aJIJI0B M MeHee, «3auTeHo» — 61-100 G6annos




4. KpuTepum v MIKAJIbI OLleHUBAHUS

4.1. Kputepus OLleHKH BBINOJIHEHHUS] TECTOBOH padoThI

IIporieHT nMpaBUIBHBIX OTBETOB o 60 61-80 81-100

KonmyecTBo 6aioB 3a pelieHHbIH TECT 3)

6-10 11

4.2. KpuTepuu OleHKH BBICTYIUIEHUSI € Mpe3eHTaluei

Hpeﬂen AJIATCIIBHOCTHU KOHTPOJIA

Jammra: 10 mua
BI)ICTyrIJ'IeHI/Ie + OTBETHI HA
BOITPOCHI

KpuTeplm OLICHKH (COﬁCTBeHHO nmpe3ceHTauum u 3alllI/ITbI):

Banabl (3a 1 npe3eHTanmio)

Cooepocanue:

- chopMyJIMpOBaHa 11€JIb PabOTHI; 1

- TIOHSATHBI 33J1a41 U X0J] paboTHlI; 1

- “HQOpMaIMsI U3JI0’KEHA MIOJTHO U YETKO; 1

- WUIIOCTpAllMM YCWIMBAIOT 3(PQEKT BOCHPHUATHS TEKCTOBOMN 1

yacTy HH(OPMaLINY;

- CIeJIaHbl BHIBOIbI 2

Odghopmnenue npesenmayuu:

- €IMHBINA CTHUITH OPOPMIICHUS; 1

- TEKCT JIETKO YUTAETCs, (DOH COUETAETCS C TEKCTOM U TpadHKOii; 1

- BCe mapameTpsl mpudTa Xopomo Mmogo0paHsl, pazMep mpudTa 1

ONTUMAaJIbHEIA M OJUHAKOBBIM Ha BCEX CIIAiax;

- KJIFOUEBbIE CJIOBA B TEKCTE BbIJICJICHBI 1

I¢dhexkm npezenmavyuu:

- o0111ee BIeyaTaeHue OT MPOCMOTPa MPe3eHTAINH 4
MakcumajibHOe KOJH4eCTBO 0aJ1J10B 14

4.3. O01mue KPpUTEPUM OLIEHKH BBICTYILIEHUS CTY/I€HTOB HA MPAKTHYECKHX

(ceMUHAPCKUX) 3aHATHIX

Kpurepun oueHku
BBICTYIJICHHS] HA MPAKTHYECKHUX (CEMHHAPCKHUX) 3aHATHAX:

Ouenka pa6boTbl
(mst 1 BBICTYIUICHHS)

- aKTUBHOE y4acTHe B 00CYKJIEHUU MPOOJIeM KaXKI0Tro
MPAKTUYECKOTO 3aHATHS (CEMHUHApa), CAMOCTOSATEIHHOCTD
OTBETOB, CBOOO/IHOE BIIaJICHUE MaTEPHAIIOM, MOJIHbIE U
apryMEHTUPOBAHHBIE OTBETHI HA BOIIPOCHI IPAKTUYECKOTO
3aHATUS (CEMUHapa), yuacTHe B AUCKYCCHUSX, TBEPIOE 3HAHUE
JEKIIMOHHOTO MaTepuana, 00s13aTebHON U PEKOMEHJOBaHHO N
JOTIOJTHUTEIBHOM JIMTEPATYPhl, PETYISAPHAs MOCEMAEMOCTh
3aHSATHH;

2

- HEJJOCTATOYHO IOJIHOE PACKPBITHE HEKOTOPBIX BOIIPOCOB
TEMBbI IPAKTUYECKOTO 3aHATUS (CEMUHApa), He3HAUUTEIbHbIE
OLIMOKU B (POPMYIIMPOBKE KAaTErOPUd U MOHATUN, MEHBIIIAs
aKTUBHOCTh HA MPAKTUYECKUX 3aHATUAX (CeMUHapax),
HEIOJIHOE 3HAaHUE JOTIOJIHUTENBHOMN JIUTEPATYpPhl, XOPOILIas
MIOCEHIAEMOCTb;

1,5




- OTBETHI OTPAKAIOT B LIEJIOM IOHUMAHUE TEMBI, 3HAHUE
COAEpKaHUs OCHOBHBIX KATETOPU U OHATUIA, 3HAKOMCTBO C
JIEKUMOHHBIM MaTEPUAJIOM U PEKOMEHI0BAHHON OCHOBHOM
JINTEPATYPOH, HEAOCTATOYHASL AKTUBHOCTh HA 3aHATUSAX,
OCTaBJISIFOLAS JKEJIATh JIYUILETO MMOCEIAeMOCTb;

- IACCUBHOCTh HA MPAKTUYECKUX 3aHATUAX (CEMUHApax),
yacTasi HETOTOBHOCTb IIPU OTBETAX Ha BOIPOCHI, IJI0Xast
[IOCEIIaeMOCTb, OTCYTCTBHE KaueCTB, YKa3aHHbBIX BBILIE JUIS
110JIy4eHHUs1 00JIee BBICOKUX OLIEHOK

4.4. Kputepuu OLleHKH BbITIOJHEHUS] KOHTPOJIbHOI padoThI

[IporeHT BBIOTHEHUS o 60

61-90 91-100

basniel 3a BEITOJTHEHNE KOHTPOJIBLHONW paboThI

16-24 25

4.5. O01mue KpUTEepUM OLIEHKH OTBETOB CTY/J€HTOB Ha 3a4eTe

Kpurtepuu ouieHKH OTBETOB CTYJACHTOB HA YK3aMeHe

Ouenka padboTsbl

VYcnosusi, obecneunBaromme neaarornyeckyro 3G PpeKTUBHOCTb
OLIEHOYHOU MPOLEAYPHI:

- CTEIEHb OXBaTa pa3/ielioB yueOHOW MPOrpaMMbl U MOHUMaHHE
B3aMMOCBSI3€H MEXIy HUMHU;

- ITyOMHa MOHUMaHUS CYLIECTBA 00CYXAaeMbIX KOHKPETHBIX
po0iieM, a TaKKe aKTyaJIbHOCTU M ITPAKTUYECKONW 3HAYUMOCTHU
M3y4aeMOM JUCLUILINHBL,

- IMana3oH 3HaHUS PEKOMEHI0BAaHHOM JIMTEPATypHI;

- JIOTUYECKU KOPPEKTHOE, HEPOTUBOPEYHBOE,
MIOCJIEOBATEIBLHOE U apIYMEHTUPOBAHHOE IIOCTPOCHHUE OTBETA
Ha DK3aMEHE;

- YPOBEHB CaMOCTOSTEIBHOTO MBILIUICHHUS C JIEMEHTaMHU
TBOPYECKOTO NOJIXO0A K U3JI0KCHHUIO MaTepraa

- J1aH TIOJIHBIN, Pa3BEPHYTHIN OTBET Ha IOCTaBJICHHBIN BOIIPOC,
II0Ka3aHa COBOKYITHOCTb OCO3HAHHBIX 3HAHUMN 110 TUCLUILINHE,
JIOKa3aTEJIbHO PACKPBITHI OCHOBHBIE IIOJIO’KEHUS BOIIPOCOB;

- B OTBETE MPOCIICKUBAECTCS YETKAsl CTPYKTYpPa, JIOTHUECKast
IIOCJIE0BATEIBbHOCTD, OTPAXKAIOIAsl CYITHOCTh PACKPBIBAEMBIX
TOHSITUH, TEOPHIl, IBIICHU;

- 3HaHUe 110 NMpeJMETY IeMOHCTpUpYeTCs Ha (OHE TOHUMAaHUS
€ro B CUCTEME JaHHOW HAayKH U MEXIUCLHUIIIIMHAPHBIX CBA3EH, a
TaKkKe Ha (JOHEe MOHMMAHUS POJIU MpeIMeTa B IPAKTUKE
YIPAaBIICHHUS;

- 3HaHUE UCCIIEA0BATEIIeH, 3aHUMAIOIIUXCS UCCIIEJOBAHUEM
POOJIEMHOTO MOJIS JUCUUIUINHBL;

- OTUETJINBOE U CBOOOHOE BJIaZICHNE KOHLENTYalbHO-
MOHATUHWHBIM aIlapaToM, HAy4YHBIM S3BIKOM U TEPMUHOJIOTHEN
COOTBETCTBYIOLIEH HayuyHOI 00IacTH;

- YMEHHE BBINIOJHATH IIPEAYCMOTPEHHBIE IPOrPaMMOM 3a1aHus;
- JIOTHYECKU KOPPEKTHOE U YOeUTENbHOE U3JI0’KEHHE OTBETOB
Ha JOTIOJIHUTEJIbHBIE BOIIPOCHI

OTJIMYHO

- JaH HOHHLIﬁ, pa3BepHyTBIf/'I OTBET Ha MNOCTaBIICHHBII BOIIpOC,
MOKa3aHO YMCHUC BbIACINUTb CYIICCTBCHHLIC U HECCYILICCTBCHHBIC
IIPpU3HAKH, MIPUYNHHO-CJIICACTBCHHBIC CBA3U;

XOPOIIIO




- OTBET YETKO CTPYKTYPUPOBaH, JIOTUUEH, U3JI0KEH
JUTEPATYPHBIM 3BIKOM C MCIIOJIb30BAaHUEM COBPEMEHHOM
TEPMHUHOJIOTHH;

- 3HAHME Y3JI0BBIX IIPOOJIEM NIPOrPAMMBI U OCHOBHOT'O
COJIEpKaHUs JIEKLIUOHHOTO KypCa;

- YMEHHE I0JIb30BATHCS KOHLIENTYaIbHO-TIOHATUIHBIM
anmnapaTroMm B IIPOLECCE aHAIU3a OCHOBHBIX NPo0IeM
IIPOrpPaMMBbl;

- 3HaHUE HCCIe0BaTeNNe!, 3aHUMAIOLIUXCS UCCIIEOBAHUEM
POOJIEMHOTO TIOJIS JUCUUTUINHBL,

- YMEHHE BBINIOJIHATH MIPEyCMOTPEHHBIE POTPaMMON 3aJJaHMS;
- B LIEJIOM JIOTHYECKH KOPPEKTHOE, HO HE BCErla TOUHOE U
apryMeHTHPOBAHHOE U3JI0KEHHUE OTBETA.

Moryt ObITh JOMYIIEHbI 2-3 HETOUHOCTH WM HE3HAYUTENIbHbIE
OIIMOKY, UCTIPABJIEHHBIE CTYICHTOM C MIOMOIIBIO NIPENogaBaTes

- JlaH HEJIOCTATOYHO IIOJIHBIM M HEJIOCTAaTOYHO Pa3BEPHYTHIN YIOBJICTBOPUTEIIHHO
OTBET, JIOTHKa W TIOCJCIOBATEIBbHOCTh W3JIOKCHHUS HWMEIOT
HapYIICHHUS,

- JIONYIICHBI OIMMOKH B PACKPBITHH TOHSATHH, YHOTpeOJICHUU
TEPMHHOB;

- CTYOGHT HE CIOCOOEH  CaMOCTOSTEIbHO  BBIJICIIUTH
CYIICCTBCHHBIC M HECYNICCTBEHHBIC NPHU3HAKH W TPHYUHHO-
CJIEICTBEHHBIE CBSI3U, YMEHUE PACKPHITh 3HaUE€HUE 0000IIEHHBIX
3HAHHWH HE TTI0Ka3aHo;

- B OTBETE OTCYTCTBYIOT BBIBOIbI, peueBO€ 0opMIICHHE TpeOyeT
MOMPABOK, KOPPEKIINH;

- 3aTpyOHEHHMs] C UCIHOJb30BAaHUEM HAYYHO-TIOHATUHHOTO
anmnapaTta ¥ TepMUHOJIOTHU Y4eOHOM TUCIUIUINHBI,

- YaCTHYHBIE 3aTPYJHEHUS C BBIIOJHEHUEM MPEAyCMOTPEHHBIX
MpOrpaMMou 3aaHui;

- CTpeMJIeHHE JIOTUYECKH OMPENEJICHHO U TMOCJeI0BaTeIbHO
U3JI0KUTH OTBET;

- CTyIEHT HE 3HaKOM C paboTamMH aBTOPOB, 3aHHUMAIOIIMXCS
HCCleJOBaHUEM MPOOJIEMHOrO MoJis Kypca

- OTBET TMpPEACTAaBISAET COOOM pa3po3HEHHBIE 3HAHHS C HEYJOBJIETBOPUTEIHHO
CYIIECTBEHHBIMU OIIMOKAaMU TI0 BOIIPOCY;

- IPUCYTCTBYIOT ()parMEHTAPHOCTb, HEJIOTHYHOCTh U3JI0KEHUS;

- CTYACHT HE OCO3HAET CBA3b 00CYK/IaeMOro BOIpoca Mo Ouiery
C IPYrUMH OOBEKTaMH JTUCIUTUINHBI;

- OTCYTCTBYIOT BBIBOJbI, KOHKPETH3allUsl U JI0Ka3aTEIbHOCTh
H3JI0KCHMUS,

- JIOTIOJIHUTEJIbHBIE M YTOUHSIOIINE BOMPOCHI MPEnoagaBaTes He
MIPUBOJAT K KOPPEKLIUU OTBETA CTYJICHTA;

- He3HaHWe Ju00 OTPBIBOYHOE WPEJCTaBICHHE Y4eOHO-
MPOrPaMMHOTO MaTepHuana;

- HEYMEHHUE BBINOJHATh MPEAYCMOTPEHHBIE IPOTPaMMON
3aaHus

5. TunNoBbIe KOHTPOJIbHBIE 32/IAaHUSI U MeTOAUYEeCKHe MaTepuabl, onpeae/siionme
Npoueaypbl OLEHMBAHMS 3HAHMI, YMeHWil, HABBIKOB M (WJIH) ONbITA [eATEJbHOCTH,
XapakTepu3ylmmx J3Tanbl (GOopMUPOBAHHSI KOMIIETeHUMil B TMpouecce OCBOEHHUS
o0pa3oBaTe/IbHOM NPOTrPaMMBbl.




5.1. TecToBas padora

Kakue BuabI 6JJAHKOB MOJKET HCIIOJIb30BATh 00Pa30BaTeIbHASI OPraHU3aMS:
OJIaHK IIHCHMa;
001l OJIaHK;

OJIaHK TPUKa3a;

o0 wp P

OJIaHK MMOCTAHOBJICHHUS.

2.B kakom ciyyae o0si3aTesieH peKBU3HT «ClipaBoYHbIe IaHHbIE 00 OPraHU3alUI):
A. 1ipu ohopMIIEHUH HUCHMA;

B. npu odopmiiennn npukasa;

C. mpu ohopMIIEHUH ITPOTOKOIIA;

D

. TIpu OPOPMIIEHUH PACTIOPSIKEHUSI.

3.Ykaxure 101MyCTUMbIe HANIUCAHUSA 1AThl JOKYMEHTA:
A. 25 mapta 2010 rona;

B. 25 map. 10T;

C. 25.03.2010;

D. 25.03.10.

4.Haiigute cooTBeTcTBUE MEK1Y (POPMOIi M 1aTOH TOKYMEHTA:

1.muceMo A.nara coObITHSA
2.1puKas B.nara 3acemanus
3.IpOTOKOJI C.1ara perucTpaiuu
4.aKT D.nata noanucaHus

5.PeKBH3HUT MOANNCH BKJIIOYAET:
A. IMYHYIO TIOJMUCE, ATy,
B. HanMeHOBaHUWE TODKHOCTH JIMIIA C YKa3aHUEM YUpexkaeHUs (eclu JOKYMEeHT o(opMiieH

He Ha OJIaHKe) JTMYHYIO TOJIIUCh, PACIIM(POBKY MOIMNCH, JIATYy.

6.CnipaBo4HBIe JaHHbIC 00 OPraHU3aly BKJIOYAK0T:
A. TIOYTOBBII ajipec OpraHu3aluiy;

B. mouToBbIit afgpec u HOMepa Tene(OHOB;



C.

MIOYTOBKIH ajpec, Homepa Tene(hOHOB U IPYTrue CBECHHUS M0 PEIICHUIO OPTaHu3aluu

(HOMepa daxkca, cueToB B OaHKe, aApeC dIEKTPOHHOU IMOYTHI H JIp.).

JaTa;

Owm > ®

PeFI/ICTpaHHOHHI)Iﬁ HOMEP JOKYMEHTA

IpeaACTaBIACT co0oii HOp?IIIKOBbeI HOMCP AOKYMCHTA U MOKCT OOIIOJHATHCA HHACKCAM U

AaTa perucrpanuu JOKyMCHTA.

OTMeTKY 0 OCTYIJICHUH I0OKYMEHTA B OPraHU3aIHI0 MIPOCTABJISIIOT:
B IIPaBOM BEPXHEM YTy JOKYMEHTA;
B JIECBOM BEPXHEM YTy JOKYMEHTA;

Y HMOKHET'O IOJIA IIEPBOIro JIUCTa JOKYMCHTA.

. K HOPUINICCKHA 3SHAYMMDBIM OTHOCATCH CJICAYIOIUE PEKBU3UTLBI:
A
B.

MOATMUCH, TIeYaTh, TpuQ yTBEPKACHUS JOKYMEHTA;

MOAMNMKCH, AaTa JOKYMEHTA, 1e4YaTh, Fpu( yrBepKaeHHUs JOKYMEHTa, PETUCTPALIMOHHBII

HOMEpP JJOKYMEHTAa;

C.

10.

A.
B.
C.

11.

HanMMCHOBAHMC BHJa JOKYMCHTA.

J1sl ykazaHusl NPUYMH, BHI3BABIINX KaKHe-J1100 HapylIeHUsl, COCTABJISAETCS
ciy>keOHas 3aIucKa;
CIpaBKa;

OOBACHUTENLHAS 3aIIHCKA.

IIpuka3zaMu 10 OCHOBHOM JeSITeJIbHOCTH 0POPMIAIOTCS:

A. IIprUEM, YBOJIbBHCHHUC U TICPEBO pa6OTHI/IKOB;

OPraHru3aliluOHHBIC BOIIPOCHI.

5.2. llpe3enTanus

Hpe3eHmauuﬂ - HOCJICAOBATCIBHOCTh CMCHAOIIUX APYTr ApYyra 3JICKTPOHHBIX CTPAHUYCK

-CcHai1oB u crePPPeKToB (craiia-noy), 3aHUMaIOLINX BECh 3KpaH MOHUTOpa (6€3 MpUCYTCTBUS
naHese mporpamMmmal).

Aneopumm coszoanus npesenmayuu:

1 aTan — onpeaeneHue Leau NIpe3eHTalNN;

2 aTan — noApoOHOE pacKpbITHE HHPOPMALINY;

3 9Tam - OCHOBHBIE TE3UCHI, BHIBObI

Cnenyet ucnons3oBats 10-15 cnaitnos. Ipu sTom:



- MIEPBBIN CJIaii — TUTYJIbHBIN. [IpenHa3HaueH Ui pa3sMEleHUsT Ha3BaHUs [IPE3EHTALINMY,
MMEHH JIOKJIQTYMKa U €ro KOHTAaKTHON HH(pOpMaIiH;

- Ha BTOpPOM Claiijile HEOOXOJAMMO pa3MECTUTh COJEpKAHUE IPE3CHTALMU, a TaKkKe
KpaTKO€ OIIMCAaHHE OCHOBHBIX BOIIPOCOB;

- BCE OCTaBIIIMECS CJaiibl UMEIOT HH(OPMATHUBHBIN Xapakrep.

OObIYHO TOJa4a MHGOPMALMU OCYIIECTBIIAETCSA IO IUIAHY: TE3UC — apryMEHTalus —
BBIBO/I.

Pexomenoayuu no cozoanuro npezenmayuu:

UutabenbHOCTh (BUAMMOCTD U3 CaMbIX JAJbHHUX YTOJIKOB MOMEIICHUS M C Pa3IUYHBIX
YCTPOWCTB), TEKCT OJDKEH ObITh HaOpaH 24-30-biM mpudToMm.

TimarenabHO CTPYKTypUpOBaHHAsA HH(OpMaLIKS.

Hannune KOpOTKHMX M JIaKOHUYHBIX 3aroJIOBKOB, MAapKUPOBAHHBIX M HYMEPOBAaHHBIX
CITMCKOB.

Kaxxnomy nosnosxenuto (uee) cieayeT OTBECTH OTAEIbHBIN ad3all.

['maBHYyI0O H1€10 HEOOXOAUMO BBIJIOKUTH B TIEPBOM CTpOKe ab3aria.

Wcnonb3oBarh Tabnuunble (GOpMBI NMpeAcTaBiIeHUs UHPOPMAIUK (JUarpaMMbl, CXEMb)
JUIS WJUTFOCTPALlMU BayKHEHIINX (DaKTOB, YTO J1aCT BO3MOXKHOCTh MOJIaTh MaTepHuaa KOMIAKTHO U
HAarJIsIHO.

I'paduka nomxHa OPraHUYHO AOMOJHATH TEKCT.

BricTynnenue ¢ nmpeseHTanuei jyutes He Oosee 10 MUHYT.

5.3. KonTposabHasi padora

OdopmiieHne NPUKA30B MO JUYHOMY COCTABY.
Odopmirienue TPYI0BOM KHUKKH.

L]env: mproOpecTH HaBBIKU B 0(OPMIICHUH MPUKA30B M0 JUYHOMY COCTaBY, MPABUIBHO
3aMOJHATh pa3/ielibl TPYJOBOM KHUKKH.

Bam Heo6xoaumo oopmuts Ha paboTy CunopoBy Onbry [leTpoBHy, KOTOpas MpUHUMAETCA
¢ 01 centsiops 2016, (poamnack 23.09.1990 roxy B r. MypMaHcKe), ydamiascsi TPEThEro Kypca
MypMaHCKOTO apKTHUYECKOT0 rOCyAapCTBEHHOTO YHUBEPCUTETA, HA JIOJDKHOCTh JOKYMEHTOBEIA
C UCHIBITATEJIbHBIM CPOKOM 3 Mecsla, Ha ocHoBaHUM npukaza Ne 23-k ot 01.09.2016 1.

10 okts6ps 2016 r. nmpuHOCUT cBHUIETEILCTBO 0 Opake |-OJ[ Ne324 ot 09.10.2016 1., roe
yKa3aHo, 4To OHa nmomeHsu1a pamunuio Ha Ko3nosy.

S nronst 2017 r. IpUHOCUT TUILIIOM O BhIiciieMm oopa3oBanuu Ne BK-345234 ot 15.06.2017 r.,
I7Ie YKa3aHo, YTO OHA MOJy4miIa KBaIM(UKALMIO YUUTEIb PYCCKOTO S3bIKAa M JIMTEPATYpHI 1O
CHEeHUaIbHOCTH «DuitosIorus»

01 cents6pst 2017 r. mepeBOAUTCS Ha JIOJHKHOCTh YUUTEIb PYCCKOTO SI3bIKA U JIUTEPATYpPhI
Ha ocHoBaHuM npukasza Ne 31-x ot 01.09.2017 r.

12 nexabpst 2017 aTTecTyercst HA COOTBETCTBHE MO JIOJDKHOCTU «yduTenby (mpukas3 Ne 14 ot
12 nexabps 2017T)

31 nekabps 2017 r. yBosibHSAETCS O COOCTBEHHOMY JKEJIaHMIO, HA OCHOBAaHHMHM IpHKa3a Ne

24-x 0T 31.12.2017 1.



Heo0xoaumo, 3am0JHUTH NMpPHKa3 0 NpueMe, NepeBojae, YBOJbHEHUHU, KapTouky T-2,

T]/ITy.]'IbHLIﬁ JIUCT U CBECJACHUSA O paﬁoTe B pr}IOBOﬁ KHHKKC.

5.4. Bonpocsl k 3a4ueTy

1.Yro BKIIOYACT B CEOS MOHATHE «ICTOTIPOUIBOICTBO»?

2. Yto noHMMaeTcs Mo/ FOpUINUYECKON CUIION TOKyMeHTa?

3. Uto Takoe craHaapTU3alus J0KyMEeHTOB?

4. Yro Takoe yHU(PUKALMS TOKYMEHTOB?

5. HazoBuTe OCHOBHBIE BU/Ibl OJJAHKOB, IPUMEHSAEMBIX B YUPEKACHUU
6. [lepeuncnure peKBU3UTHI, BXOASIINE B COCTAB OJIaHKA IS MMChMa.
7. YeMm oTnmyaercs oOuiuii OnaHk oT OyaHKa i mucbma?

8.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

20.
21.

22.
23.
24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.
41.

Kakue TtpeOoBanus mpeapsBisSiOTCS K O(GOPMIICHUIO pPEKBH3UTA «HAUMEHOBAHUE
OpraHu3arum)?
UTO BXOAWT B COCTAB PEKBU3HTA «CIIPABOYHBIC JAHHBIE 00 OpraHU3aIun»?
KaxoB mopsiiok naTupoBaHusi JOKYMEHTA U BUJIbI 1aT?
KakoB nopsinok agpecoBanus ToKymeHTa?
Kaknmu criocobamu ohopmitsieTcst yrBepKaeHHE JOKyMeHTa?
Kakue TpeboBanus IpeabsBIISIOTCS K PE30JIOIUH, KAaKOB OPSAA0K ee opopmiieHus?
KakoB nopsinox opopmiieHrs NpUI0KEeHUN K JOKYMEHTY?
KaxoB mopsiiok ohopMIIeHHs] pEKBU3UTOB IIOIUCH» U «OTMETKH O 3aBEPECHUH KOTIUNY?
Kak odopmisiercs cornacoBanue 1o0KymeHnrta?
KakoB nopsiiok nmpocraBieHus Ha JOKyMEHTax nevyaTen?
[lepeuncnure OTMETKH, IPOCTABJICHHBIE HA BXOAAIIEM JOKYMEHTE, YKKUTE MOPSIIOK UX
ohopMIICHHSL.
Kakue o61ine TpeboBaHus NMPEABABIAIOTCSA K TEKCTY JOKyMeHTa?
W3 xakux CMBICIOBBIX YacTe COCTOMT TEKCT JOKYMEHTa M KaK OHHU pacrojaraiorcs B
Tecre?
B uem npeumymiectBa cocraBiaeHust 1 0OPMIICHUS JOKYMEHTOB Ha KOMIIbIOTEpE?
B uem ocoOeHHOCTH s3bIKa U CTUJISL CITY’KEOHBIX IOKYMEHTOB?
Kakoe 3nauenue nmeer 3Hanue opdorpapuu npu coO31aHUU CIIY>KEOHBIX TOKYMEHTOB?
Kakue TpeboBanus IpeabsBIsIOTCS K KOMIO3UIIMU CIYKEOHBIX TOKYMEHTOB?
HazoBure BuAbl OpraHu3allMOHHBIX JOKYMEHTOB U YKaXHTE€ OCOOCHHOCTH HX
cocTaBlieHUs U 0(OPMIICHHUSI.
HazoBute BHIBI pacnopsaUTENbHBIX JOKYMEHTOB U YKaXHTE OCOOCHHOCTH UX
cocTaBlieHUs U 0(hOPMIICHHUS.
B uem ocoOennocTu coctaBieHus U 0(hopMIIeHHs MPOTOKOIa?
B uem ocoOenHoctu coctaBneHus 1 0opMiIeHHs akTa?
Kakue TpeboBanus IpeabsBISIIOTCS K COCTABICHHUIO U 0(OPMIICHHUIO CTIPABOK?
Kakue TpeGoBaHUS MPEABABIAIOTCA K COCTABICHUIO M OPOPMIICHHUIO CITYKEOHBIX mucem?
KakoBbI pa3HOBUIHOCTH mHCEM?
Kakwue TpeboBanus IpeabsIBISIOTCS K COCTABICHHUIO M 0(DOPMIICHHIO Telerpamm?
KaxoBbl 0cOOEHHOCTH cocTaBiieHUs U oopmieHus TenedoHorpamMm?
VYKaxuTe TUIIOBBIE OPTaHU3AIMOHHBIE CTPYKTYPHI CITY>KOBI JeTOTIPOU3BOICTBA
KakoBblI 11€111 1 3a71a4u CIIy>k0bI JeIONPOU3BOACTBA?
Kakue ocHOBHBIE (D)YHKIIMU BBITIONHSET CITY»K0a JIeT0MPOU3BOJICTBA?
Kakumu HOpMATHBHBIMH JOKYMEHTAMH PErNIaMEHTUPYETCS JIESTEIbHOCTh CITYKOBI
JIEJIOTPOU3BOICTBA?
Uto nmoHUMaeTcs o1 00beMOM JOKYMEHTO000poTa?
UTo BXOJIUT B MOHSATHE TOKYMEHTOOOOpOTA?
UTto BIMsIET HA OPraHU3AIUIO IBUKEHUS JOKYMEHTOB?
KakoBbl OCHOBHBIE MTpaBUIIa OpraHU3aIUH TOKyMEHTO000poTa?



42.

43.

44,

45.
46.

47.
48.
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51.
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60.
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Kakue ocHOBHBIE MOTOKHA JOKYMEHTOB MOKHO BBIJICJIUTh B OpPraHU3allMd U B Ye€M HUX
0COOCHHOCTH?
B yem 3HaueHue mnpeaBapUTENBHOTO MPOCMOTPAa M pacHpeneseHUss MOCTYIMUBIINX
JIOKYMEHTOB U KaK OHU MPOBOJAATCS?
HazoBure sTambl pabOThl UCHOJTHHUTENS C JOKyMEHTamH. TpeOoBaHHS K 00paboOTKe
HCXOJIAIIUX TOKYMEHTOB.
[IpaBuna 0O6pabOTKH UCXOIAMINX TOKYyMEHTOB
3Ha4YeHHE pPETUCTpalMi JOKYMEHTOB, KaKO€ MECTO OHAa 3aHMMAaeT B OpraHU3aIluu
JIEIOTIPOU3BOICTBA?
Kakue nannbie 0 JOKyMEHTE 3alUCHIBAIOTCS B MPOIIECCE €T0 PETUCTPALIUH?
HazoBute dopMmbl peructpariuu 10KyMeHTOB. VX TOCTOMHCTBA U HEJOCTATKU
3HaueHue MHPOPMAIIMOHHO-CIIPAaBOYHOM pabOThl B OpraHU3aI[iK JIeJI0NPOU3BO/ICTBA
®dopmbl opraHu3anui HHHOPMAIIMOHHO-CITPABOYHON PabOTHI B YUPEIKICHUU
Kakoe mecTo 3aHMMaeT KOHTPOJIb 32 HCIOJHEHHWEM JOKYMEHTOB B YIPaBICHUYECKOU
EATEINHLHOCTH?
UTto Takoe CpOKOBBIN KOHTPOJIb?
YTto Takoe TeKynui KOHTPOJIb, IPEAYIPEAUTEIBHBIA KOHTPOJIb?
UTO0 moHMMaeTCs 1MoJ] UTOTOBBIM KOHTPOJIEM?
Kakune mokyMeHThl MOHUMAIOTCS 10T 0000IEHHBIM Ha3BaHUEM «OOpaIieHue rpaskIan»?
B 1yem 0coOeHHOCTD BeIeHHsI IeJIOTIPOU3BOJICTBA 110 OOpAIICHUSM TpaXK1aH?
Uto Takoe HOMEHKJIaTypa aei?
KaxoBsl 06mme TpeboBaHus K HOMEHKJIATYpPE J1en?
Kax opopmisercs HoMeHKIatrypa nen?
Uto monnmaetcs o GopMUpOBAHUEM JEN?
KakoB nopsinok xpanenus nen?
Uto noHMMaeTcs o SKCIEePTU30i IEHHOCTH IOKyMEeHTa?
KakoBbI 0CHOBHBIE KPUTEPUHU OLIEHKU JOKYMEHTOB?
KakoB nopsinox nmpoBeeHUsI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB?
Kak odopmisitorcss gena BpeMEHHOrO CpOKa IOJIb30BaHUS, IOCTOSIHHOTO U

JOJITOBPEMEHHOTO CPOKOB XpaHEHUs?

. KakoB nopsok nepenayu 1ei B apxuB?
66.

I/ICTOpI/IH Pa3sBUTHA Poccwiickoro ACIOIIPOU3BOACTBA



